Create a new database from scratch
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Give the database a name: School1 and Create it in your server folder

Select Create table by entering data [image: image4.jpg]@] Create table by entering data




Double click Field1 and change the field name to Name
Double click Field2 and change the field name to Birthdate

Double click Field3 and change the field name to Form

Double click Field4 and change the field name to Address

Double click Field5 and change the field name to Phone No

Click on the save icon [image: image5.jpg]



You may be asked to create a Primary Key: click on YES

Click on Design [image: image6.jpg]B2 Design



to set Data Types

Click on Form data type which is text; click on the down arrow and click on Number (for Forms/Classes with Numbers only)
Click on Birthdate data type which is text; click on the down arrow and click on Date/time
Click on the save icon [image: image7.jpg]



Click on input mask and then the down arrow; then click on Short Date and Finish
Click on the save icon [image: image8.jpg]



Close Table1

Click on Forms [image: image9.jpg]8 Forms




Click on Create form by using wizard [image: image10.jpg]Create form by using wizard




Move all of the Available Fields into Selected Fields and click on Finish

The Form is now ready for data entry; adding records

